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REQUEST FOR QUOTATION 

 

RFQ REFERENCE NO: PSSPF/PB-01/26-02 

 

PROCUREMENT OF OFFICE RENTAL PREMISES IN GAUTENG – PRETORIA (MENLYN) 

 

THE PRIVATE SECURITY SECTOR PROVIDENT FUND SEEKS TO APPOINT: 

A PROPERTY BROKER FOR THE PROCUREMENT OF OFFICE RENTAL PREMISES IN 

GAUTENG – PRETORIA (MENLYN) 

 

DATE OF ISSUE   : 19 January 2026 

 

CLOSING DATE   : 30 JANUARY 2026 

 

CLOSING TIME   : 16H00 PM 

 

BRIEFING SESSION (OPTIONAL, NOT COMPULSORY) :  

ONLINE VIA TEAMS MEETINGS : 22 JANUARY 2026, 13:30 AM – 15:30 PM 

Meeting link: https://teams.live.com/meet/9344382023994?p=RsLAFKVh3lZ4juPNAu 

 

SUBMISSION EMAIL ADDRESS : Psspffos@moriting.com 

(Only electronic submissions will be accepted. All bidders must ensure that all attachments 

are clearly marked and included in their submissions, with no missing documents). 

Do not submit any enquiries to PSSPF directly or to any of it’s officers. Use email address 

provided above.  

https://teams.live.com/meet/9344382023994?p=RsLAFKVh3lZ4juPNAu
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1. INTRODUCTION 

The Private Sector Security Provident Fund is a compulsory industry Fund which was 

established in 2002 and has been made a compulsory provident fund by the Main 

Collective Agreement of the National Bargaining Council for the Private Security Sector 

(NBCPSS). 

 

The Fund provides retirement benefits and other related risk benefits (death, disability 

and funeral benefits) for it’s Members, including their dependants and/or beneficiaries in 

the event of the death of the main Member. 

 

2. BACKGROUND  

The Private Security Sector Provident Fund (“PSSPF”) seeks to procure suitable office 

premises in Gauteng – Pretoria, to enhance accessibility to members, particularly 

considering public transport networks and the socio-economic profile of its membership. 

The Fund currently has an office in Gauteng - Johannesburg (108 Fox Street, 

Johannesburg) and requires an additional office in Pretoria to extend service reach. 

 

In line with the principles of good governance, transparency and compliance with South 

African laws regulating retirement funds and property transactions, the PSSPF intends to 

appoint an independent and qualified Property Broker to assist with identifying, evaluating 

and recommending suitable office rental options. 

 

3. INVITATION TO QUOTE 

3.1 The PSSPF is inviting responses to this Request for Quotation (reference number 

PSSPF/PB-01/26-02) to appoint a suitably qualified and experienced service 

provider to deliver the required services to the Fund as specified in this RFQ. 

 

3.2 The term of the contract shall commence from the date to be agreed by the Fund, 

and the successful bidder shall endure until termination by either party, subject to 

the terms and conditions as agreed in the service agreement. 
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3.3 This RFQ sets out the Fund’s requirements, objectives, scope of work, compliance 

expectations and submission instructions. 

  

4. OBJECTIVES 

4.1 To source professional property brokerage services which will enable the Fund to 

secure suitable rental premises in Gauteng - Pretoria. 

 

4.2 To ensure that the sourcing process is impartial, transparent and free from 

conflicts of interest. 

 

4.3 To obtain a final recommendation from the appointed property broker for 

presentation to the Board of Fund, enabling a well-informed decision. 

  

5. SCOPE OF WORK 

The appointed Property Broker will be required to complete the following work: 

 

5.1 Needs Assessment and Advisory 

5.1.1 Assess the Fund’s office space requirements, including accessibility, 

security, floor space and cost considerations. 

5.1.2 Advise on compliance with occupational health and safety standards and 

applicable property rental regulations in South Africa. 

 

5.2 Market Search and Identification 

5.2.1 Conduct a market survey to identify suitable properties for rental within 

Gauteng - Pretoria. 

5.2.2 Shortlist options based on proximity to public transport routes, affordability, 

member accessibility and long-term sustainability. 

 

5.3 Due Diligence and Evaluation 

5.3.1 Conduct due diligence on identified properties, including legal compliance, 

zoning regulations, lease terms and landlord reputation. 

 

5.3.2   Provide comparative market analysis and benchmarking. 
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5.4 Recommendation and Reporting 

5.4.1 Prepare a detailed report with comparative options, cost implications, risks 

and benefits. 

 

5.4.2 Recommend at least three suitable properties that meet the Fund’s 

requirements. 

 

5.5 Present findings and recommendation(s) to the Board.  

 

6. GOVERNANCE AND COMPLIANCE 

The procurement and appointment of the property broker will be guided by the following:  

 

6.1 King IV Report on Corporate Governance for South Africa, 2016. 

6.2 Pension Funds Act, 1956 (as amended). 

6.3 Financial Sector Regulation Act, 2017. 

6.4 Property Practitioners Act, 2019. 

6.5 Relevant municipal by-laws and occupational health and safety regulations. 

 

7. QUALIFICATION AND EXPERIENCE REQUIREMENTS 

7.1 Registration as a Property Practitioner under the Property Practitioners Regulatory 

Authority (PPRA). 

 

7.2 A proven track record of facilitating office rental transactions in Pretoria or 

Gauteng. 

 

7.3 Knowledge of South African property law, lease agreements and occupational 

compliance requirements. 

 

7.4 At least five (5) years’ relevant experience in property brokerage with institutional 

Clients (retirement funds and/or financial services institutions advantageous). 
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7.5 Strong governance, risk management and reporting capabilities. 

 

8. EVALUATION CRITERIA  

 

9. SUBMISSION REQUIREMENTS 

The Interested property brokers are requested to submit the following: 

 

9.1 Company profile and proof of PPRA registration. 

9.2 Detailed methodology and work plan. 

9.3 List of comparable past assignments with minimum of three (3) references. 

9.4 CVs of key staff to be assigned to this project. 

9.5 Declaration of independence and conflict of interest. 

9.6 Cost proposal, including fee structure. 

 

10. DELIVERABLES AND TIMELINES 

 

CRITERIA WEIGHTING 

Relevant Experience and Track Record  30% 

Technical Approach and Methodology  25% 

Governance, Compliance and Conflict Management  15% 

Qualification and Regulatory Accreditation  15% 

Cost Proposal (Value for Money)  15% 

DELIVERABLES  TIMELINES  

Inception Report – to include property options, broker 

fees,  and other indicative costs where applicable. 

30 January 2026  

Office viewings by PSSPF Management (to be 

arranged by the potential property broker)  

4th to 6th February 2026  

Final Recommendation Report 10 February 2026  

Finalisation of the new Lease Agreement 27 February 2026 

Lease commencement date 1 March 2026 (alternatively 1 

April 2026) 
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11. CONTRACTUAL TERMS 

11.1 The appointment will be on a fixed-term, assignment-based contract. 

11.2 The Fund reserves the right not to award the contract if a suitable service 

provider/s are not identified. 

11.3 The broker must demonstrate independence and confirm the absence of any 

conflict of interest in relation to the Fund and/or its service providers. 

 
12. IMPORTANT ADDITIONAL INFORMATION TO BE CONSIDERED BY BIDDERS 

WHEN PROVIDING RECOMMENDATIONS: 

12.1 PSSPF Head Office is currently based in Woodmead Country Estate (Regus 

Offices, 21 Woodlands Drive, Johannesburg). The current office space 

accommodates 8 permanent staff members. 

12.2 New offices must accommodate 6 individual offices. 

12.3 Additional 4 - 6 open plan workstations for support staff. 

12.4 Reception area including member waiting area. 

12.5 4 private meeting rooms leading off reception (equipped for sensitive/confidential 

discussions with walk-in Members of the Fund). 

12.6 18-seater boardroom for trustee meetings 

12.7 6–8 seater meeting room for staff meetings. 

12.8 Kitchen/tea station for staff and visitors. 

12.9 Between 300 to 350 square metres would be required. 

12.10 Branding should be allowed for members to easily identify PSSPF Fund offices. 

12.11 Lease period minimum of 3 years. 

12.12 New Fund offices must be located in the region with the highest concentration of 

participating employers and members. Must be in close proximity to major taxi 

rank/s, major transport routes to ensure accessibility by Members, participating 

employers and staff. 


